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Excel Email Template
Buyer: Under Contract
[EDIT THIS ACCORDING TO YOUR LOCAL RULES AND REGULATIONS]

Congratulations - we are officially under contract! I'm so excited for you and will help you through each step of the closing process. Here is what will happen next:

1) Make your escrow deposit. Your $_____ escrow deposit is due by _____. It needs to be in the form of a check or money order made out to ______________. I will be happy to pick it up and deliver it for you or you can take it to ______________ yourself. If you take it, make sure and get a receipt.

2) Schedule your inspection. You have ____ days to have inspections performed on the home. It's best to schedule the inspection as soon as possible, so that if any issues come up you have time to investigate further and to consider your options.

Below is a list of some home inspectors I have worked with in the past.

You can call around and get prices and find out how soon they can do it. When you call, they will need to know:

Address:_______________

Square footage:________

Year built:__________

You or someone you trust should be present so the inspector can show you anything they might find. You will also need to pay for the inspection at the time it is completed unless you make other arrangements.

3) Your lender and the title company will be working behind the scenes getting ready for closing.

The title company will do a title search that makes sure that no one else can make any claim on the house. If there are any issues with the title, they will work to resolve them for you.

Your lender will process your loan application. It is important that you deliver any information they request in a timely matter. Also, be sure not to make any large purchases on credit and not to open any new credit accounts that during this period as that may affect your loan eligibility.

The closing costs related to the title company and lenders’ fees will be included with your closing documents. The title company will send you a statement of these costs at least three days before closing and I will be happy to go over it with you. 

4) Once we are clear to close and have scheduled our closing, we will schedule a final walk-through of the property to make certain everything is in good order.

Let me know if you have any questions!
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