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Selling Pre-Consultation 

Action Packet
2108 Granite Drive

Alamo, California 94507

Please take a few moments to complete the following pages prior to our appointment. It will allow us to have all of the pertinent facts and figures in front of us while we're discussing the marketing strategies for the sale of your home. 

Louisa A. Bortoli
925.216.3612

louisa@soldbylouisa.com

www.soldbylouisa.com

CalBRE 01814172

SELLER'S ACTION CHECKLIST

Please have the originals or copies of the following items available at our appointment: 
       First Mortgage

	
	lender
	

	(check)
	account #
	

	
	phone #
	

	
	approx. ballance
	


      home equity / line of credit / 2nd mortgage documents (if applicable)
	
	lender
	

	(check)
	account #
	

	
	phone #
	

	
	approx. ballance
	


	
	latest county tax bill (if available)


(check)
	
	deed with legal description (if available)


(check)
	

	
	most recent lender appraisal (purchase or re-finance)


(check)

	
	restrictions / convenants (if applicable)


(check)

	
	utility bills (last 12 months)


(check)

	
	special assessment documents (if applicable)


(check)

	
	condo / homeowner's association by-laws (if applicable)


(check)

	monthly/annual amount
	$
	management company
	

	contact
	
	address
	

	
	
	Phone number
	


	
	spare set of keys to all exterior & garage doors


(check)
	
	list of home improvements/dates completed (within the last 10 years)


(check)
These items will assist us in accurately analyzing your real estate position, so we may determine what's in your best interest. Thank you for taking the time to gather these important items!
What are your concerns or questions?
Selling your home is a complex process and it's only natural to have some questions and concerns. I'll discuss any issue that's relevant about marketing and selling your property. My team of dedicated professionals and I will look out for your best interests.

VARIOUS TOPICS
Showing Procedures • Buyers Qualifications • Advertising/Marketing Program • Timing of the Sale 

• REALTOR® Qualifications • Legal Issues • Security • Closing & Buyer Possession Dates • Marketing Fee • Communication 

• Home Inspection • Proper Pricing • Negotiations • Home Preparation
Please note any questions you may have, so that we can address them during our appointment!
	1.
	

	2.
	

	3.
	

	4.
	

	5.
	

	6.
	

	7.
	

	8.
	

	9.
	

	10.
	


What qualities are you looking for in a real estate agent?

	

	

	

	

	


Why are you selling?
You may have any number of personal, business and financial reasons for selling your property. The better I can understand your selling motivation, the more accurately I can work with you to determine the best strategy needed to sell. This will also help you go through the entire home selling process as smoothly and as trouble-free as possible.
Please feel free to check off as many of your current motivations as you wish. If there are any that don't appear on the list, please add them at the end. This information will be kept confidential at your request.
	
	
	need more / less room

	
	
	divorce / separation

	
	
	addition to the family

	
	
	fewer family members now living at home

	
	
	job promotion / relocation

	
	
	career adjustments (layoffs, termination, reduced hours)

	
	
	favorable interest rates

	
	
	seeking different schools / neighborhood

	
	
	already found / bought another home

	
	
	tax situation

	
	
	want more / less land

	
	
	retiring out of state

	
	
	building a new home

	
	
	probate / estate situation

	
	
	pre-foreclosure

	
	
	other:


nobody knows your home like you do!
Please help us tell home buyers what's great about your home!
When you purchased your home, there were things you really loved about it. Please take a moment and list the things that most attracted you to this home:

	

	

	

	

	


Now list the improvements you have added to your home:

	

	

	

	

	


What features are there that a buyer may miss? List everything you can think of:

	

	

	

	

	


What do you feel are the 3 best features of your home?

	1.
	

	2.
	

	3.
	


What do you consider to be the best features of your neighborhood and community?

	

	

	

	

	


Thank you for filling out this form. It will help us make sure potential buyers don't miss anything when we're helping them make a decision to purchase your property.
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